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1. OBLUME ITOJOKEHHSA
1.1.Byxranrep MarepuaJbHOI0 CTOJIa Ha3HAYATCs Ha JIOJIKHOCTh M OCBODOKIAETCs OT
Hee TNPHKA30M PYKOBOAWTENI W3 YHCIAa JIMIL, MMEIOUIMX BbICHIeEe NPOQPECCHOHAIBHOE
(okoHOMHYECKOe, (HHAHCOBO-9KOHOMHYECKOe) o0pa3zoBaHWe M CTaxX (HHAHCOBO-
Oyxrantepckoii ((pMHaHCOBO-2KOHOMHUYECKOI) pabOTHI HE MEHEE 5 JIET.
1.2.byxranrep MaTepHaJbHOro CTOJIA ITOAYMHSAETCS HEIOCPEICTBEHHO [JIaBHOMY
Oyxranrepy, pykoBoaurento Kommiekca.

2. PYHKIIUHU
2.1. Opranuzanus OyXrajaTepcKkoro yuera X0o3sicTBeHHO-(pMHAHCOBOH e TeIbHOCTH;
2.2. KoHTponb 3a DSKOHOMHBIM MCIOJL30BAHUEM MAaTEpPHAJIbHBIX, TPYJAOBBIX H
(hPMHAHCOBBIX PECYPCOB, COXPAHHOCTHIO UMY LIECTBA.

3. JOJIKHOCTHBIE OBA3AHHOCTH

3.1.Bpimonuser paboTy Mo BeACHUIO OyXraJTepcKoro y4yera MMyLIEecTBa, 00s13aTebCTB
M XO34HCTBEHHBIX Omnepaluii (y4eT OCHOBHBIX CPE/JCTB, TOBAPHO-MaTePUaAJIbHBIX IEHHOCTEHH,
pacueThl ¢ MOCTaBIIMKaMH M 3aKa34MKaMH, a TAK)Ke 3a IPEIOCTaBICHHBIC YCIIYTH H T.I1.).

3.2.0cyecTBIIsIeET IPUEM U KOHTPOJIb IIEPBUYHOMN JTOKYMEHTALIUH 110

COOTBETCTBYIOIIMM Yy4yacTKaM OyXTaJITepCKOro yueTa W MOArOTaBIMBAET UX K CUETHOH
obpaboTke.

3.3.0rpaxkaer Ha cyerax OyXrajJTepcKoro ydera OllepalliH, CBSI3aHHbIE C JIBUKEHUEM
OCHOBHBIX CpPE/ICTB, TOBAPHO-MATE€PHAIbHBIX IEHHOCTE! U JI€HEKHBIX CPE/CTB.

3.4. CocTaBlieHHE U MPECTABICHUE CTATUCTUYECKOH OTYETHOCTH.

3.5. Opra"usyeT npoBeJicHHE WHBEHTApHU3allMl TOBAPHO-MATEPUaIbHBIX LIEHHOCTEH B
CPOKH, YCTaHOBJICHHBIE 3aKOHOJATEIbCTBOM.

3.6. CBOEBpPEeMEHHO COCTaBIACT HEOOXOAUMYIO OyXraJITepCcKyl0 OTYETHOCTb M
MPEJICTaBIISAET €€ B YCTAHOBJICHHBIE CPOKH B COOTBETCTBYIOLIME OPIraHbl.

3.7. CBoeBpeMEHHO BHOCUT B IOCYIAapCTBEHHbIH peecTp (MMyLIECTBa) IPHOOpETEHHbIE
1 BbIOBIBIIME OCHOBHbBIE CPEJICTBA.

3.8. IloaroraBnuBaeT AaHHBIE MO COOTBETCTBYIOLIUM y4acTKaMm OyXrajlTepckoro ydera
JUISE COCTABIIEHHSI OTYETHOCTH, CJIEJIMT 32 COXPAHHOCTBIO OyXraaTepCcKHX J0KYMEHTOB,
0oopMIISIET UX B COOTBETCTBHH C YCTAHOBIJICHHBIM MOPSIKOM JJIs IIEPEIayd B apXHUB.

3.9. OcyuiecTBisieT y4eT OCHOBHBIX CPEIACTB M HEMATepPHANIbHbIX AKTUBOB, B TOM
yucie nporpaMmHoe oOeCrnedeHue, 37aHus, MalluHbl U OOOpYJOBaHHUE, TPAHCIIOPTHBIE
cpencrea, Mebenb, OubnuoTeunblii GoH U T. 1.

3.10. Hauncnser u3HOC OCHOBHBIX CPEICTB.

3.11.0cyiecTBIsET €XKEMECAUYHYIO Pa3HOCKY 110 MaTEPHAIbHO-OTBETCTBEHHBIM JIMLIAM,
paboTa ¢ akTaMH Ha CIIMCAHUE, TOKYMEHTaMH I10 JABHKEHHIO OCHOBHBIX CPEJICTB.

3.12. Bepert yuer 3anacoB ¥ HeMaTepUalbHbIX aKTHUBOB.

3.13. OcyuiecTBiusieT KOHTpPOJb 3a MaTepHaJbHO OTBETCTBEHHBIMH JIMLAMH 34

CBOEBPEMEHHOE OIIPUXOJ0BAHKE U CIIUCAHHE MAaTepHaJIOB:

— 3aracHble YaCTH M KOMIUIEKTYIOLIHME HA KOMIIBIOTEPHYIO U OPITEXHUKY;

— TOproYe-cMaz04yHble MaTepualbl;

— 3arnacHble 4acTH Ha aBTOMAUIWHBI;



—  3JIEKTPOTOBAPLI, KAHLTOBAPbI, MOIOIIHE U POYHE;
— CaHTEXHUYECKHE, CTPOUTEIbHbIE TOBAPHI;
3.14. BeinonHsieT OT/AeTbHBIE CIyKeOHbIE TOPYYEHUS! PYKOBOIHUTENSI M TIABHOTO
OyxranTepa.

4.IIPABA
4.1.01naBath  paGOTHHKAM PaCHOPSIKEHHS M0 JOKYMEHTATEHOMY oopmiIeHHIO
XO35HCTBCHHBIX OIIEPALMi W MPE/ICTABICHHIO B OyXranTepHio HeoOX0MMMBIX IOKYMEHTOB 1
CBEJICHUM.
4.2.be3 moanucu Oyxranrepa MarepHalbHOrO CTONA JIEHEXKHBIE W pacueTHble
JOKYMEHTbI, PMHAHCOBBIC M KPEHUTHbIC 00A3aTEIbCTBA CUMTAIOTCS HENEHCTBUTEBHBIMU |
HE JIOJKHBI IIPUHUMATBHCS K UCTIOTHEHHIO.

S.OTBETCTBHHOCTbH
5.1. 3a HeucrioNHeHHe WM HEHAJUIEKAllEe UCTIONHEHHE 6e3 YBaKHTEebHBIX [IPUYUH
YeraBa u IlpaBuin BHYTPEHHEro TpPYAOBOIO pAcHOPSIKA, 3aKOHHBIX pacnopsiKeHal
PYKOBOIMTENS W JPYTHX JIOKQJIbHBIX HOPMATUBHBIX AKTOB, JOJDKHOCTHBIX O0S3aHHOCTEIA,
YCTaHOBJICHHBIX ~ HACTOSAINEH  MHCTpYKUMEH, B TOM 4YHCIIEe 3a HEHCIIOJIHEHHUE
NMPEIOCTABICHHBIX ~ PaB, OyXraaTep pacyeTHOro CTOJNA HEceT MUCHMILIMHAPHYIO
OTBETCTBEHHOCTb B IOPsIJIKE, ONPEAEICHHOM TPYAOBBIM 3aKOHOAATeNbCTBOM PK.
5.2.3a npHYMHEHHWE MaTepualbHOro ymepba paboTogaTeNno - B mpejenax,
OIPeeSICHHbIX JICHCTBYIOIIHMM TPYAOBBIM U TPaKIaHCKHM 3aKOHOAaTeILCcTBOM PK.
5.3.HenpasuiibHoe BeieHHe OyXTanTepcKoro yuera, IpUBOJALIEe K 3aMyHeHHOCTH B
OyXrajTepcKoM yuerTe M UCKaKEHHsIM B OyXraiTepcKoit OTYETHOCTH.
54.Byxrantep HeceT OTBETCTBEHHOCTh HApaBHE C PYKOBOJHMTENEM H IJIABHBIM
Oyxranrepom:
— 3@ HapymICHHE MpaBWJI H [OJNOXKEHHMH, pPerJaMeHTHPYIOUHMX (DUHAHCOBO-
XO3SHCTBEHHYIO JIEATETLHOCTD;
— 34 HapyLICHUE CPOKOB INPEACTABICHUS OYXTraJTepCKUX OTYETOB, CTAT. OTYETHOCTH
COOTBETCTBYIOLIMM OpraHaMm.
5.5.3a pasrialieHde JOBEPEHHBIX €My CBEJCHMi, COCTABJSIONMX CIyKeGHYIO,
KOMMEPYECKYIO ¥ HHYIO TalHY.

6.B3BAMMOOTHOIIEHMUSI
N CBSI3HU 110 1OJIKHOCTH

6.1.byxranrep MarepuanbHOro croma paGoraeT B peXMME HOPMHPOBAHHOTO
BOCBMUYAcoBoro pabouero mus ¢ 9:00 no 18:30, npu naTMOHEBHOH Henene, ¢ IBYMSI
BBIXOJIHBIMH — cy000Ta, BOCKpPECEHbE.

6.2.B3auMoOIeiCTBYEeT B Mpolecce CBOEH JeATEIbHOCTH ¢ IJIaBHBIM Oyxranarepom,
MEAarorn1eCKuM U aZIMMHUCTPATUBHBIM TI€PCOHATIOM, pAOOTHUKAMU OyXTaJTepHH.



=

6.3.0cymmecTBisier  B3aUMOJEHCTBHE
KOHTPOJIUPYIOLIMMH OpraHaMH.

COI'TACOBAHO
IIpencenarens
NPO(COIO3HOr0 KOMHTETa
M.H. Jlanuna /' ¢ev

%Z" WZO‘I’Q b

C 1o/mKHOCTHO# MHCTPYKIHeH 03HaKoMJIeH(a):

nyragTep ATCPHATILHOTO CTOJIA
"M 09 2018r. !

C 10/DKHOCTHOM MHCTPYKIMEH O3HaKOMJIeH(a):
byxranrep marepuansnoro cTona

Hindacka € ded
"Of __pAB2018r. Jerd 2

C 10/mKHOCTHOI MHCTPYKITHEH O3HaKOMJIEH(a):

byxranrep marepuansuoro crosa _
£ 0 Luerf

"o 07 2018, g7,

C 10/uKHOCTHOM MHCTPYKLMeHi 03HaKOMIICH(a):
byxranarep marepuansHoro crona

W 2018 1.

C nospkHOCTHO#M MHCTPYKUMeElH 03HAaKOMIICH(a):
byxranrep marepunansHoro crosa

% 2018 r.
C 0/DKHOCTHO#M HHCTpYKIMEH O3HaKOMJIEH(a):
Byxranrep marepuanbHoro ¢rona

o 2018 r.

C 10JDKHOCTHO# MHCTpYKIIUEH O3HaKOMJIeH(a):
byxranrep matepuansnoro crona

" 2018 r.
C no/mKHOCTHOH MHCTPYKIMEl 03HaKOMIICH(a):
byxranrep marepwanbHoro croa

w 2018 1.
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