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1. OBIIME MMOJIOKEHUA

1.1.3aMecTHTENb PYKOBOIMTEINS 1O y4eOHOH paboTe IIKOJIBI-HHTEpHAT Ha3HA4aeTCs
PYKOBOIMTENEM IO COIJIACOBAHHIO € OpraHoM roCylapCTBEHHOIO yIpaBiIeHUs |
0CBOBOXKIAETCS OT JIOJDKHOCTH pyKoBouTeneM Kommiekca.

1.2.Ha mepuox OTIycka M BPEMEHHOMH HETPYI0CIOCOOHOCTH  3aMECTUTENIS
pyKoBojTelsT 10 yueOHOM padboTe ero 0053aHHOCTH MOTYT OBITH BO3JI0JKEHBI Ha JIpyroro
3aMeCTHTEN PYKOBOAMTENS MM Ha Mpernojasaresisi u3 Hducia HauOosiee  OIBITHBIX
Ne1aroros.

1.3. Beimojinsier 00S3aHHOCTH PYKOBOAUTENS KOMILIEKCa Ha MEPHUOA KOMaHIHPOBKH,
€KEr0JHOTO TPYAOBOIO OTIYCKa M BPEMEHHOMH HETPYI0CIIOCOOHOCTH PYKOBOJUTEIIA.

1.4.3aMecTuTeNb PYKOBOIMTENsS MO yueOHOH paboTe JIO/DKEH WMETh BbICIICE
[IeJarorMuecKkoe MM BbICHIee MpodecCHOHANbHOe 00pa3soBaHUE U CTAK neaaroru4eckon
paboThl HE MeHee 3 JIeT.

1.5. 3aMecTHTENb PYKOBOJMTEIS 110 y4eOHO#M paboTe MOJIYMHACTCS HENOCPS/ICTBELEHO
PYKOBOJIUTEITIO.

1.6. JloKeH 3HATh:

- Koncruryuio PK;

-3akonsl PK :

-«O6 00pazoBaHUKY;

-«O s3pikax B PecryOnuke Kazaxcrany;

- «O npaBax pebetika B Pecrybinke Kasaxcrany»;

- «O 6opb0Oe ¢ KOppyILHEeD);

- «O Opake 1 ceMbey;

- «O TOCYIapCTBEHHBIX COLMATBHBIX MOCOOHAX IO HHBAIMIHOCTH, MO CIyHaIo noTepu
KOPMMIIBIIA M 110 BO3PACTY»;

- «O crenUaIbHBIX COLMAIIBHBIX YCIYrax»,

- «O cONMAIBHOM W MEIMKO-IIeNaroruiecKon KOPPEKIIMOHHOM TIOJUIEPKKE JIeTeH ¢
OrpaHU4YeHHBIMH BO3MOKHOCTAMHY;

- «O mpoduIaKkTHKe MPAaBOHAPYIICHHH CpPe/ld HECOBEPIICHHOIETHUX H peaynpexaeHuu
JeTCKOH Oe3HAJ30PHOCTH M OECIPH30PHOCTH» M JAPYrvMe HOPMATHBHBIC NPABOBBIC AKTRHL,
OTIpe/Ie/IAIONHMe HAaPABIEeHUs] ¥ NePCTICKTUBbI pa3sBHTHA oOpazoBaHus.

- OCHOBBI I€IarOTUKHU Y JICHXOJIOTHH;

- T'ocynapcrBeHHbIe 001e00s3aTebHbIE CTaH/1apThl oOpa3zoBaHHsi;

- JlocTHIKEHUSI TIeJIarorHYeCcKoil HayKu U MPaKTAKH;

- [IpaBusia ¥ HOpMbI OXpaHbl TPY/1a, TEXHUKH 6e30MacHOCTH M IIPOTHBOMOMKAPHOU 3aILUTEL,

- CandTapHble MPaBUjia ¥ HOPMBI,

A Takke B CBOGHl NeATENBHOCTH 3aMECTUTENb PYKOBOMHTENS IO y4eOHOH pabote
PYKOBOJCTBYETCSl PELICHHUSIMH OPIaHOB yIpaBJICHHA oOpa3oBaHHeM BCeX YPOBHEH IO
BOIPOCaM 00pa3oBaHMs M BOCHMTaHMA yYalXcs, yCTaBOM H JTOKAJIbHBIMH TIPaBOBBIMH
akrami (B T. 4. IlpaBuiamu TPYyZAOBOrO pacrops/ika, HACTOSIIEH JIOJDKHOCTHOH
uHcTpyKuueii). Cobmoiaer KoHBEHIMIO O TIpaBax pebeHka.



1.7.3aMecTHTENb PYKOBOAUTES 10 yueOHOH paboTe I0/KEH BIa/eTh 3¢ PeKTHBHBIMH
HABBIKAMM I10JIB30BaHMA KoMmIiboTepoM U apyrumu UK T, rmobanbHoii cetio Internet.
3aMecTUTENb PYKOBOIUTENS 110 y4eOHOM padoTe JIOJIKEH 3HATH:

-3aKoHOAaTe/IbHbIE U MHbIE HOPMATHBHBIC IIPABOBLIC AKThI PK;

- PYKOBO/IsIIIIMe ¥ METOAMYECKHE MaTepUaJlbl 110 BONpocaM 6€3011aCHOCTH U OXpaHbl
Tpyna,

- IOCTAQHOBJICHH S, PACOPSHKEHH s, IPHKa3hl BHILIECTOAIMX OpPraHOB, METOAMICCKHC 1
IpyrHe pyKOBOJSLINE MaTepHasibl 10 Oe30macHOCTH M OXpaHe Tpya, MIPOU3BO/ICTBEHHOM
CaHMTApUH U TIOKapHOI Oe301acHOCTH;

-MeTo/bl H3YUEHHs YCIIOBHIT TPy1a Ha pabo4MX MecTax.

-ITops0K ¥ CPOKH COCTaBIICHUSI OTYETHOCTH O BBIIOIHCHUH MEpPONPUATHH 110
6e30MaCHOCTH M OXpaHe TPY/a, TI0 MokKapHOH 0e30MacHOCTH.

-OCHOBbl DJKOHOMHMKHM M YIpaBieHHs, OCHOBbI TpyJlOBOro 3aKOHOIATENLCTBA
PecryOrmxu Kasaxcran.

2. DYHKIUH

OCHOBHBIM HAallpapIeHHeM JESTEIbHOCTH 3aMECTHTENs PYKOBOAUTENA T10 yueOHOMI
paboTe sABISETCS CHUCTEMHAash OpraHM3allusd yueOHOro Iporecca W PYyKOBOACTBO HM B
COOTBETCTBHH ¢ ycTaBoM u IIpaBunamu TpyaoBoro pacnopsjika, 3akOHOAATeTbCTBOM PK.

3.JOJIJKHOCTHBIE OBSI3AHHOCTH

3amecTHTeb  pyKOBOAMTENs 10 yueOHOW paboTe  BBIMOJHSET  CICAYIOMME
JOJKHOCTHBIE 00S3aHHOCTH:
3.1. Ananusupyer:
- COCTOsIHHE 00pa30BaTeNIbHOM CUTYalHH;
- ypoBeHb NpPO(eCCHOHATBHOH KOMIETEHTHOCTH M pe3ylIbTaTHBHOCTD JeSATeIbHOCTH
[1eJarOri4ecKoro cocTana;
- COCTOSIHUE YUeOHO-METONYECKOH paboThl;
- ypoBeHb 00pa30BaHHOCTH YYallUXCsl Ha OCHOBC aHaln3a 06pa3oBaTeNbHOIO Npolecca.
3.2. CocraBJjisieT:
- pacnucanue y4eOHBIX 3aHsATHI;
- IPHKA3bl B COOTBETCTBHM CO CBOMMH 00513aHHOCTAMM;
- HIepCTIEKTUBHBIN H y4eOHBIH IUTaHBI B COOTBETCTBUM CO CBOMMH 00513aHHOCTSIMH;
- MepCIeKTUBHBIN MTaH paboThI ¢ yJaIllMMHUCS € [TOBBIIIEHHOMN MOTHBalHe! K 00y4YeHHIO;
- Tapr(HUKALHMIO C pacipe/ieIcHIeEM I1e/1arOrH4ecKoi Harpy3kl B COOTBETCTBHHU C THILTIOMOM.
3.3. Kourpoaupyer:
- HaJIM4Me KaJIeHJapHO-TeMaTUYECKUX TIaHOB Y NIE/1aroros;
- yueT pabodero BpeMeHH MearorHyeckix padoTHUKOB;
- OCelleH e TTeAaroraMu MeIarornyeckux i MeTo/IHYECKIX COBETOB;
- OJIrOTOBKY JOKYMEHTOB K ¢/[aue B BE/IOMCTBEHHBIN apXUB;
- paboTy C OTCTAIOLIMMH yYallUMHCS;



-KauecTBO 00pa3oBaTENBHOrO Ipomecca M OOBEKTHBHOCTH — OLCHKH  pe3ylbTaToB
0Opa3oBaTeIbHON OArOTOBICHHOCTH Y4alMXC s,
-paboTy NeJarorHyeckux pabOTHUKOB MO 3all0JHEHMIO HHIMBH/LY AIbHBIX IIAHOB, KIaCCHLIX
JKYPHAJIOB M TaOesei;
-pabory cekperaps y4eOHOW d9acTH MO BeJCHHIO paboveH M yueOHOM JOKyMEHTaI[|H
(MMYHBIE feNa yJyaluxcs),
- paboTy MeTOMCTA IO MaTepUasaM arTecTalliy 1e1arornyecKux paOOTHUKOB;
- paboTy cekpeTapsi — AeJIOTIPOU3BOAUTEIIS IO OKA3AHUIO FOCY IAPCTBEHHbIX YCIIYT.
3.4. Opranusyer:
- METOIMYECKHAE CEMHHAPHI 110 HOBBIM TEXHOJIOTHAM 00y YEHHUS;
- paGoTY 110 NOBBINICHUIO KBATH(QHKALMK TIperioiaBaTeen.
3.5. ObecnieunBaer:
- Ka4eCTBEHHYIO M CBOEBPEMEHHYIO 3aMeHY 3aHATHI BPEMEHHO OTCYTCTBYIOLIMX IMENaroros;
- PEKHM CTaOHIBHOTO (YHKIIMOHUPOBAHUA oOpazoBaTebHOM PabOTHI BCEX OT/IEIIEHHH;
- B3aHMOCBSI3b 11€/1aroroB H y4aruxcs.
3.6. PykoBoauT:
- paboTOii IpHEeMHON KOMHUCCHH;
- paboroii ' DK.
3.7. Koopaunupyer (1 coaercrByer):
- paboTy MeNaroroB 10 BHIMONHEHHIO y4eOHbIX ITAaHOB M POrPaMM;
-paboTy 10 BeleHHI0 pabouel JOKYMEHTAlMH;
-paboTy MO OCHAIICHHIO Y4YeOHBIX KaOMHETOB, TONOJHEHHIO OoubnuoTek  y4eOHO-
METOINUECKOM M XyI0KeCTBEHHON IMTEpaTypou.
3.8. OuenuBaer:
- 06CTOATEILCTBA HECYACTHBIX CITy4aeB, MPOMCLIEIINX ¢ YYallUMHUCs U [earoramu;
- Ka4yeCTBO 3HAHMI ydalluXcs;
- METOHKY TpenoiaBanus U 3pGeKTHBHOCTH yueOHbIX 3aHATHH.
3.9. KoHcy/IbTHpYET pojiuTeieli 10 Bonpocam y4eOHOH 1eATebHOCTH.
3.10. MudopmupyeT 0 X0zie ¥ UTOrax 06pa3oBaTeIbHOH JEATEILHOCTH.
3.11. Hajaraer Bero Ha 0oO0Opa3oBaTelIbHbIH MpoOIECC B IMOMEIICHHAX, €CIH TaM
CO3IAI0TCS OIACHEIE YCIIOBHS 3/I0POBBIO YYAIIUXCS U COTPYAHHKOB
3.12. YuacrByer:
- B paboTe nearoruyeckux COBETOB
- B paboTe MeTOMYECKHX COBETOB
- B pOPMHPOBAHUHM KOHTHHICHTA yYallluXCs
- B MOIFOTOBKE H MPOBE/ICHUH aTTECTALUH T1e/IArOTHYECKHX PAOOTHUKOB BCEX oTAeNeHUH
3.13. OrBevaer:
- 33 [OPSIOK OKA3aHUs rOCYIapCTBEHHBIX YCIyT, 32 OIaHKM 110 rOCY AapCTBEHHBIM YyCIyTram,
JIOKYyMEHTaM H ypHajaM perucTpaium;
- 3a KHUTY y4eTa JITYHOTO COCTaBa IelarOrHYeCKUX pabOTHHKOB;
- 3a BeJIeHUEe KHUI'H MPOTOKOJIOB I1€/1arOrH4eCcKoro coBeTa;
- 32 KHUTY BEJIEHUS IPOTOKOJIOB METOIUUECKOIO COBETA,



- 33 aHAIM3 KAYECTBEHHOTO COCTaBA MENArorHYecKuX pPabOTHMKOB, paboty mo mnonoopy,
paccTaHOBKE Iearorn4ecktx KaJapos;

- 3a TapU(UKALIAIO NEArOTHIECKUX PAOOTHUKOB;

- 3a [pVKa3bl 110 OIUIaTe TPYJIA NEeAaroros Io 3aMelIeHHIO, M0 U3MEHCHHIO neaaroru4eckou
HArpy3KH, 1O OILIaTe YeHaM NPUEMHOH KOMMCCHH U DK, no KI1accCHOMY PyKOBOJCTBY;

- 32 IPUKa3bl 110 ABMIKEHHIO YUAIIUXCH;

- 3a TpOBEIeHHE IEPBUYHOrO WHCTPYKTaKa IO Ge30macHOCTH W OXpaHe TpyJaa C
[1eJarOrMYecKMM COCTaBOM 001e00pa30BaTebHOrO 1MKIa M BOCHUTATE/ISAMH  IIKOJIBI-
MHTEpHAT C perucTpanueil B )KypHaue yCTaHOBJICHHOTO o0pa3ua;

- 3a TIpOBEIeHHE ITIOBTOPHOIO HMHCTPYKTaxa 10 0e30macHOCTH W OXpaHe TpyJa B
COOTBETCTBHH € Ipa(UKOM TPOBEJEHHS 3aHATHH C MEPUOUIHOCTBIO HE PEKE 1 pa3a B
6 MecsIieB B 0ObeMe IPorpaMMbl IEPBHYHOTO MHCTPYKTaKa 10 BOMpOcaM 0e30macHOCTH H
OXpaHbl TPy/Ia, ¢ PETHCTpaLMel B XKypHae yCTaHOBICHHOIO oOpa3sua.

4.IIPABA

4.1. JlaBaTh pacrnopsHKEHHA HEMOCPE/ICTBEHHO MOAINHCHHBIM paOOTHHKAM;

4.2. TIpucyTCTBOBATh Ha JIFOOBIX 3aHATHAX, TPOBOJMMBIX C yHAIIAMUCH;

4.3. Tlpupnekarb K JMCLMIUIAHAPHOH  OTBETCTBEHHOCTH oOyuarommxcst  3a
OTpHUIIATETbHBIE TPOCTYTKH;

4.4, BHOCHTS B HEOOXOMMMBIX CTyUasx BpeMeHHbIe H3MCHEHHUs B PACIIMCAHHS 3aHATHH;

4.5. 3anpammparh pabo4yl0 JOKYMEHTALMIO IEJaroros JUId KOHTPOJ H BHECECHUS
KOPPEKTHPOBOK;

4.6. TIpencTaBisiTh PyKOBOJMTEIIO MEIaroros s pacCMOTPCHHIS K HarpakJ1eHU U
IPUCBOEHHIO OYETHBIX 3BAHHUH;

4.7. TpeGoBaTh OT COTPYIHMKOB COOJIONCHHMS TEXHOIOTHU obpasoBaTenbHON
JIeSITeIIBHOCTH, HOPM M TpeGoBaHuii NpodeccnoHaTbHOH STHKH;

4.8. VyactBoBarb B (POPMHpOBaHMM KOHTHHIEHTa YdYallMXcs IO KjlaccaM
npenojiaBaresieif, MO CHENMATBHOCTH, TEOPETHUCCKHM JHCIHILIMHAM, JIOTIOJIHUTEIIBHBIM
npeaMeram,

4.9, [ToBbIIATh CBOIO KBAIM(HKAIHIO.

) 5.0TBETCTBEHHOCTD

51.3a HeWCHOMHEHME WIH HEeHajlexallee UCIoiHeHne 0e3 yBaKMTE/IbHBIX NPHYMH
ycrapa W [IpaBuil TPYJOBOIO Pacropsijika, 3aKOHHBIX IIPUKA30B PYKOBOJMUTENSS W HHBIX
JTOKAJIbHBIX HOPMATHUBHBIX aKTOB, TOJKHOCTHBIX 0BA3aHHOCTEH, YCTAaHOBJIEHHBIX HACTOSIIEH
MHCTPYKIHEeH, B TOM YHCJIC 3a HEUCHOIb30BaHHE NpeJOCTaBIEHHbIX IPaB, 3aMECTHTEIIb
pyKOBOAMTEIS 110 y4eOHOH 4acTH HECET MUCHMILTMHAPHYIO OTBETCTBEHHOCTh B IOPSAMIKE,
onpeIeNleHHOM TPY/I0BBIM 3aKOHOATE/IbCTBOM.

5.2.3a rpyboe HapylleHHe TPYHIOBBIX 00s3aHHOCTER B KayecTBE JUCLMIUIMHAPHOI'O
HAKA3aHUSI MOYKET ObITH IPUMEHEHHE MOHIKEHHe B JIOIKHOCTH HIIM YBOJILHCHHUC, B
coorserctBuH ¢ Tpynossim Kozekcom PK.



6.B3AMMOOTHOUIEHHW
M CBSI3H 110 JOJKHOCTH

6.1. BzaumozelcTByer:
C OPYTHMH 3aMECTHTEIsMU PYyKOBOIHUTENSA, METOIMCTOM, II€JaroraMu, BOCIHTATENISIMH,
rjlaBHbIM  OyXrajJrepoM, 3aBelIylolleil oTaena KaJpoB, MHCIEKTOPOM II0 Kajapam,
CeKpeTapeM-IelI0NPOU3BOIUTEIIEM.

6.2.CucremMarnuecku oOMeHUBaeTcst HHPOpMaIIUel ¢ 3aMeCTUTEIIAMU PyKOBOAMUTEIIS.

6.3. Paboraer mo mecTuaHeBHOH paboueil Henene € OJHUM BBIXOJHBIM JHEM —
BOCKpPECEHbE.

6.4. CaMOCTOSITEIbHO TUIAHHPYET CBOIO pabOTy Ha KaxAbli y4eOHBIM roja ¢ y4eToMm
IJIaHa U BBIIECTOSIIIIUX WHCTAHLIUMA.

6.5.CBOeBpeMEHHO TPEJICTABIISIET PYKOBOJUTEI0 HEOOXOAUMYIO HHPOPMALMOHHYIO U
OTYETHYIO JIOKYMEHTALIHIO.

6.6.Ilonmyqaer oOT pykoBOAMUTENS HMH(POPMALMIO HOPMAaTHBHO - IIPaBOBOIO M
OpraHu3alMOHHO-METOIMYECKOT O xXapaxkrepa, 3HAKOMUTCS noJ POCIIHCH c
COOTBETCTBYIOLIMMH JIOKYMEHTAMH.

6.7.CucTeMaTHYeCKH TMpeACTaBiIsieT HHPOPMALMIO COTPYAHHKAM II0 BOIPOCaM
oOpa3oBaTebHON AESITeNIbHOCTH, BXOIAIIMM B UX KOMIIETEHLIMH.

6.8. Hudopmupyer pykoBoguTenss 000 Bcex Ype3BbIYAWHBIX IIPOMCIIECTBHSIX,
CBSI3aHHBIX C )KU3HBIO U 3JOPOBbEM YUAILIUXCS U COTPY/IHUKOB.

Hcn.uncnekrop OK Anyapbekosa C.E.

31.05.2018 r.

COI'JTACOBAHO
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