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1. OBINME [MOJIOKEHUSA
1.2. 3aMecTHTelb PYKOBO/IMTENS [0 X03AHCTBEHHOMU paboTe HazHAYaeTCs U OCBODOXKIACTCS
OT JIOJDKHOCTH PYKOBOJIUTEIIEM.
1.3. Ha neprios OTIycKa U BpeMEeHHOH HETPY/10CTIOCOOHOCTH 3aMECTHTEIIS PYKOBOIUTEIS TIO
XO3siiCTBEHHOI paboTe  ero 00s3aHHOCTH MOrYT OBITh BO3JIOMKEHBI Ha 3aBCIYIOLICTO
XO3SHCTBOM MM KOMEH/aHTa. BpeMeHHOe HCIONHeHHe OO0A3aHHOCTEH B J3THX ClyHadX
OCYIICCTB/IAETC HA OCHOBAHMM IPHKa3a PYKOBOJMTEI, W3IAHHOIO € COOII0AEHUEM
tpebGosanuii Tpynosoro kojekca PK.
1.4. 3amMecTHTelb PYKOBOIMTEIs 110 XO3HCTBEHHOH paboTe JIOJDKEH MMETh BBICLIES MIIH
cpejiHee crielagbHoe 00pa3soBaHNUe U CTaX paboThbl He MeHee 3 JieT Ha aIMUHUCTPaTHBHO-
X03HCTBEHHBIX UM PYKOBOJIAIIMX JIOJKHOCTSAX.

B mopsike HCKIIOYEHHS Ha JIOJUKHOCTH — 3aMECTHTEs  PYKOBOAMTEIA  TIO
Xo3siicTBeHHONH pabore MOKeT OblTh Ha3HAUEHO JIMLO, HE HMCIOLIEE CrieLMaIbHOM
MOAFOTOBKH HJIH HEOoOXOoAMMOro craxa paldoThl, HO obnajaionme JI0CTaTOYHBIM
NPAKTHYECKHUM OMBITOM M BBLIIOIHSIONIME KaYeCTBEHHO H B TIOJIHOM o0ObeMe BO3JIOKEHHbBIE
Ha HEro JOKHOCTHBIE 00S3aHHOCTH.

1.5. 3aMecTHTelb PYKOBOUTENS 110 XO3HCTBEHHOM padoTe MOAMHSCTCS HEMOCPEACTEEHHO
PYKOBOJHUTEIIO.

1.6. 3aMeCTHTENII0 PYKOBOJAMTENS 110 XO3gHCTBEHHOH paboTe MOAYMUHSIOTCA, 3aBELyIOLIMH
LIKOJIOM-MHTEPHAT, 3aBEIYIOLIMH CKJIAJOM My3bIKaJIbHBIX HMHCTPYMCHTOB, 3aBelylOLLnH
X035 CTBOM HHTEpHATA U KOJIJIEJKA, KOMCH/IaHT KOJIJIe/IKa 1 001EeKUTHS.

1.7. B cBoeil jesATeNBHOCTH 3aMECTHTENb PYyKOBOAMTCIA IO X03sMCcTBEHHON paboTe
PYKOBOJICTBYETCH Koneruryuueil U 3aKOHOAATEIbCTBOM PK, ykazamu IlpesujeHra PK,
pemenusivu [Ipasurenbersa PK 1 opranoe ynpap/icHHs obpasoBaHueM BCEX YPOBHEH 110
BOIIpOCam aJIMMHHCTPATHBHO-XO3sHCTBEHHON  JIeATEIIbHOCTH yupesK/ileHuil  obpazoBaHus,
NpaBuIaMi 1 HOpMaMH OXpaHbl TPY /1, TCXHUKH 6e30MacHOCTH, IPOTHBOIOKAPHON 3aLLUTEL,
a TaKKe yCTaBOM YUpExk/eHMs W JIOKAIbHBIMHU NPABOBLIMHI aKTaMH (B Tom uncrne [IpaBuiaMu
TPYJAOBOrO  pacropsjika, — IpUKasamMu  PyKOBOIMTEI, HACTOSILEH  JODKHOCTHOM
HHCTPYKIUEH ), TPYAOBBIM JIOTOBOPOM. Cobnionaer KonpeHI#Io 0 npaBax pedeHKa.

1.8. IIpu OCBOOOKIEHHN OT JIOJUKHOCTH 3aMECTHTE/b PYKOBOAMTEI IO XO03HCTBEHHOM
paboTe OCYIIECTBAsET repepady Jea 10 aKTy JIHIY, Ha3HAYeHHOMY IIPHKa30M
PYKOBOJIMTENISl, B TEUEHWH IATH pabounx jHell HE3aBHCHMO OT CPOKOB OCBOOOKICHHUS OT
JOJKHOCTH, HAJTMUMS JIMCTKA HETPYA0CHOCOOHOCTH M MHBIX MPHIHH.

2. ®YHKIHNH
OCHOBHBIM HANpaplieHHeM JEATe]bHOCTH 3aMECTUTEIIs PYKOBOAWTE 1O X031 CTBEHHOH
padoTe ABIAIOTCH:
2.1. Opranu3amus XO3AHCTBEHHOH NEATENBHOCTH, PYKOBOACTBO €HO M KOHTPOJR pa3BUTHS
9TON AesATEJIbHOCTH,
2.2. MarepuajbHO-TeXHH4YeCcKoe 00ecrieueHue y4yeOHOro npouecca;
2.3. PyKOBOJCTBO KOJUIGKTHBOM (3aBe/lyIOIIero HMHTEpHATa, 3aBEIyrOUnM X035AHCTBOM
KOIIE/IKA 1 MHTEPHATA, KOMEHIAHT KOJLIE/IKA M OOLLEKUTHA);
2.4. OBecrieyeHne pesknMa 310poBbIX U 0e30MacHbIX YCIOBHH TPY/Ia 1 yueObl;



2.5. O6ecneuenne YBII koMMyHanbHBIMA YCIIyTaMH,

2.6. TIpoBOIMT TMPOBEPKH, O00CIIEIOBaHMS TEXHHYECKOrO COCTOSHHA 37aHMH, 000pyIOBAHMI,
MAIIHH U HMHCTPYMEHTOB, 3(p(MEKTHBHOCTH paboThl BEHTH/IAIMOHHBIX CHCTEM, CaHHTApHO-
OBITOBBIX MOMEIIEHHH, CpPEJICTB KOJUIGKTHBHOH H HMH/MBHIYalbHOH 3alllMThI pabOTHHKOB,
M0’KapHOii GEe30MacHOCTH W IIPH BBISIBICHHHM HAPYILICHUH, KOTOPbIE CO3[AIOT yrposy JKM3HM M
3/J0pOBbIO PAOOTHHKOB WM MOTYT NPUBECTH K aBapHy, NPUHAMAET MEPBI MO MPCKPAIICHHIO
9KCIUTyaTalii 000py10BaHHU.

2.7. PacemarpuBaeT NpeyioyKeHusl ¥ 3asiBjieHHs paOOTHHKOB IO BONPOCAM, BXOJGSIIIHM B €ro
KOMITETEHLIUIO.

3.10JI’KHOCTHBIE OBSI3AHHOCTH
3aMecTHTeIb PYKOBOAMTENs IO  XO3SHCTBEHHOW paboTe  BBINONHACT  CIEAYIOLHC
JIOJIZKHOCTHBIE 0053aHHOCTH
3.1. AHaIH3HPYeET:
- CBOEBPEMEHHOCTb, MPABUIBHOCTH M S(PPEKTHBHOCTH PACXOJOBAHHUS (bMHAHCOBBIX H
MaTepHaabHbIX CPEICTB, BbIJICJIEHHBIX HA X035 CTBEHHbIC HYK/IbI,
-COCTOsIHME MaTePUHATTBHO-TEXHUYECKOH 0a3bl;
- pe3yibTaThl paboThl 3aBEYIOLIEr0 MHTEPHATA, 3aBEAYHOIIAM XO3SMCTBOM KOJUIEIKA H
WHTEepHAaTa, KOMEHIaHTa KOJIIE/Ka U ODIIEKUTH;
3.2. [IporHo3upyer
- TeHJCHIMM W3MEHEHHs CHTyalud (UHAHCOBOI IOJIUTHKM B 00pa3soBaHHU UL
KOPPEKTHPOBKH CTPATerHi PasBHTHs MaTepHAbHO-TeXHUYCCKOH 0a3bl;
- TOCJIEACTBUS 3allJIAHMPOBaHHOW pPabOTHI 1O COBEPIICHCTBOBAHHIO M PasBUTHIQ
MaTepHaibHO-TeXHUYECKOH 0a3bl. ‘
3.3. [lnaHnupyer H OpraHusyer:
- pa3paboTKy HEOOXOIMMO# X03SHCTBEHHON JOKYMEHTAUH;,
- OCYILIECTBIICHHE CHCTEMATHYeCKOro KOHTPOIIA 3a Ka4eCTBOM padotsr MOII;
- paboTy MO TOArOTOBKE NOMEIIEHHH K IPOBEICHHUIO MEPOIPUATUN Pa3IMIHOIo pona,
MPOBOJIMMBIX B KOMILIEKCE;
- MEepONpPUATHS 0 OCHAIIEHUIO YUeOHBIX KaOMHETOB H JPYIUX ITOMEIIEHNH COBPEMEHHBIM
000py/10BaHHEM, HATTISIHBIMH OCOOUAMU W HHCTPYMEHTAMH,;
- pabory mo cobmoneHuio B 00pa30BaTellbHOM IMpPOIEcce HOPM MPOTHBOIIOKAPHOM
0e30MacHOCTH; )
- obecrieueHue MHBATUIAM J0CTYTIa K 31aHuaM KoMiuiekca;
- NpOBEJEHHE €KErOIHBIX H3MEPEHHH CONPOTHBICHHS H3OILALMK SJICKTPOYCTAHOBOK H
3JIeKTPONPOBOJIKK,  3a3eMJIIOIIUX  YCTPOMCTB, — NEPHOJMYECKUX WUCMBITAHUH M
OCBHICTEILCTBOBAHMH TEIIOCETH, COCYI0B, PabOTAIONMX 10 JAaBieHUeM OalUTOHOB it
CKATBIX M CKHIKEHHBIX Ta30B, aHAIM3 BO3/YLIHOW Cpe/ibl Ha COACpKaHHE INbUIH, 3amep
OCBEIIEHHOCTH, [IyMa B IOMELIEHHIX B COOTBETCTBHH C INpaBWJIaMH II0 obecreyeHuo
0e301MacHOCTH KU3HE1eATEIbHOCTH,
- paboTy MaTrepuaibHO OTBETCTBEHHBIX JIMI[ 10 CBOCBPEMEHHOMY CIHCAHWUIO MATEPHAIIbHBIX
CPeJICTB;
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- opranusyer He pexxe 1 pasa B 5 JI€T pa3paboTKy MHCTPYKIMH MO OE30MaCHOCTH U OXpaHe
Tpy/ia o BrjaM paboT Juid TEXHHYECKOro IepcoHala,

- OpraHu3yeT TeKyIHi 1 KaIlluTaJbHbIH PEMOHTBI.

3.4. KoopauHupyeT u BeJeT:

- pa3paboTKy He0OXOIMMOH XO3SUCTBEHHON TOKYMEHTAIUK;

3.5. PykoBOJMT:

- X03SMCTBEHHOMN JeATEJIbHOCTDIO;

- paboToii 10 OJIAroyCTPOMCTBY, 03€ICHCHHIO 1 ybopke TeppHTOPHUH;

- paboToii 3aBeyIOIIEro MHTePHATa, 3aBEAYIOWIEro XO3SIMCTBOM KOJUIeDKA W MHTEpHATa,
KOMEHIaHTa KOJLIeKa U OOIIEKUTHS);

- OCYLIECTBICHHEM CHCTEMbI CTUMYIHPOBAHNUA pa6oter MOIL

3.6. KourpoJsupyer: :
- KauecTBO PabOTHI 3aBEMyIOLIEro HMHTEpHATa, 3aBEIyIOLIEro XO3SMCTBOM KOJUIEIKa M
WHTEPHATA, KOMEH1aHTA KOJUIE/UKA 1 ODICKUTHS,

- palMOHATBHOE PACXOJIOBAHHE MATepPUAIBHBIX CPE/ICTB (MaTepuanoB, BOJIbI, JJIEKTPO- H
TEIIOIHEPTHHU );

- XpaHeHHe My3bIKaIbHBIX HHCTPYMEHTOB, TEXHHIECKHX, Mebenu;

- KauyeCcTBO M CBOEBPEMEHHOCTH BBITIONIHCHMA JIOTOBOPHBIX paboT 1O PEMOHTY,
TEXHUYECKOMY 00CITY/KHBAHHIO 1 MaTEPUAIIBHO-TEXHIIECKOMY OCHAILCHHIO,

_ XO3sIfiCTBEHHOE OOCTYKHBAHIE U HAUIGKAIIee TEXHUYECKOE W CAHUTAPHO-THTHEHHICCKOS
COCTOSHME 3IaHHsl, KAOWHETOB M KOHLEPTHBIX 3aJ10B B COOTBETCTBHH C TpeGOBaHUAMU HOPM
¥ TIpaBuiI 0€3011aCHOCTH JKM3HEACATETbHOCTH;

3.7. PazpabarbiBaer

- HOPMATHBHYIO JIOKYMEHTALHIO 110 IIPOTHBONOKAPHOH 6e301aCHOCTH (AHCTPYKTaKH);

- Mepsl 10 PACHIMPEHHIO XO3SHCTBEHHOH — CaMOCTOATEILHOCTH, CBOEBPEMEHHOMY
3K TIOUEHHIO He0OXOAMMBIX I0rOBOPOB Ha MOCTaBKY KOMMYHAITbHBIX H HHBIX yCIIyT.

3.8. OGecrieunBaer:

- [poBejleHHe WHCTPYKTakeil Ha pabouem wmecte aIMMHHECTPATHBHO-X035AHCTBEHHOMY
IePCOHATY KOJLIEKA;

- CBOEBPEMEHHOE U NPABUIIbHOE 3aKIIOYCHHEC He0OXOIUMBIX XO3SHCTBEHHBIX OTOBOPOB Ha
TeXHUYECKoe 00CTyKMBAaHHE, OCHALLICHUE, PEMOHT;

- Be30MacHOCTh TpH IEPEeHOCKe TSIKECTEeH, MOrpy309THO-Pasrpy304HBIX paboTax Ha
TEePPUTOPHH, -

- cobmonenue” tpebopanuit OT u Th npu SKCTTyaTaly HIKOJbI, TEXHOJIOTHYECKOT O,
YHEpPreTHYEeCKOro 000py10BaHus, OCYIIECTBIIICT HX IEepHOTHUECKUH OCMOTP;

- CBOEBPEMEHHYIO TIOIrOTOBKY 3/1aHnii Komiiekca K Hadary y4eOHOro roza;



4.11IPABA

3aMecTUTelb PYKOBOJMTENs MO XO3AHCTBEHHO pabore MMeeT NpaBo B Hpe/enax CBOEH
KOMITETECHIIHH:

4.1. IlpuHuMarh ydacTHe B BEJICHHH MEPEroBOpOB C mapTHepaMy 10 MaTepHaabHO-
TeXHHUECKOMY OCHAIIEHHIO i TEXHUUECKOMY 00¢/1yKUBAHUIO.

4.2. JlaBarh PACIOPSUKEHMs HEMOCPEICTBEHHO MOTIMHCHHBIM pabOTHUKAM K3 4ucla
TeXHUYECKOT0 ¥ 00CITYKHBAIOIIEro nepeoHaia.

4.3. TlpucyTcTBOBaTh BO BpPEMs NMPOBE/ICHMA mobwix padotr MOIL

4.4, JlenaTh MNpPEICTABJIEHUs PYKOBOJAMTENIO O IPHBJICHCHHH K OUCLMIUTHHAPHOH M
MaTepHaIbHOH OTBETCTBEHHOCTH paGOTHUKOB 3a TMOpUy MMYILECTBA, HAPYLICHUE MpaBiil
6e30MaCHOCTH, TIPOU3BOACTBEHHOM CaHUTapHH U rokapHoit 6€3011aCHOCTH.

4.5. UcrnonusaTh 06S3aHHOCTH PYKOBOIMTENIS B TIEPHOI €0 OTCYTCTBHA (oTmycK, BpeMeHHast
HETPYAOCIIOCOOHOCTD | T.I1.).

4.6. BecnpensaTCTBEHHO Iocewars BCe KaOuHeThl U1 KOHTPOJIA 3a COXPaHHOCTBIO
MMYIIECTBa,  COOMIOJICHHEM  TIPaBII noskapHoil  Oe30MaCHOCTH, IIPOM3BOICTBEHHOM
cauuTapud M O€30MacHoCTH  TPyad Ge3  HapylieHWss ~ HOPMAIBHOro  TCYCHHA
oOpa3oBaTebHOrO npolecca.

5. OTBETCTBEHHOCTb
5.1. 3amMecTuTellb PYKOBOJUTE/A IO XO3sICTBEHHOIT padoTe HeceT OTBETCTBCHHOCTL 34
NoKApHY10 0€30MaCHOCTDb 31aH s KOJICAKA 1 OIiM3sIeKaALLCH TEPPHTOPUH.
5. 3a HeHCIIONHEHHE WM HeHajulexkallee UCTo/iHeHHe 0e3 yBOKUTEIbHBIX MPHHHH ycTraBa
u IlpaBwi TPYIOBOIO Ppacropsika, NpHKasoB PYKOBOJMTENISl M MHBIX JIOKAIBHBIX
HOPMATHBHBIX ~ AKTOB,  JIOJDKHOCTHBIX oGs3aHHOCTell, YCTAHOBJEHHBIX — HACTOSIICH
MHCTPYKIIMEH, B TOM YMCIE 32 HEHCMOIL30BAHHC MpeOCTaBICHHBIX [IPaB, 3aMECTUTCIb
PYKOBOAUTENSE TI0 XO3HCTBEHHO paboTe HeceT AMCUMIUIMHAPHYIO OTBETCTBCHHOCTE B
MopAiKe, ONpPEeIeHHOM TPYAOBBIM 3aKOHOAATEILCTEOM. 3a rpyboe HapyllieHUe TPYIOBbIX
0fs3aHHOCTEH B KauyecTBe JMCLHUIUIMHAPHOrO HakKa3aHus MOKCT ObITb TPUMEHEHHE
[OHIDKeHUE B JOJIKHOCTH HJIM PACTOpXKEHHE TPYIOBOrO JI0roBopa, B COOTBETCTBHU v
Tpynossim koaexcom PK.
5.3. 3a wuapylleHue IMPaBUI TIOKAPHOH 6e30MacHOCTH, OXpaHbl Tpy/a, CaHHTApHO -
CHIHEHMYECKUX TPABHI OpraHu3allMH  yueOHO-BOCITUTATEIBHOrO Mpouecca 3aMeCTUTEIb
PYKOBOJMTENSL . MO xo3sgiicTBeHHONH  pabore  MpUBICKaeTcas K aJIMAHHCTPATHBHOM
OTBETCTBEHHOCTH B TMOpSIKE W B Cjyyasx, TNPpelyCMOTPCHHBIX aAMHUHHCTPATUBHBIM
3aKOHOIATEIbCTBOM.
5.4. 34 BUHOBHOE NPUYMHEHHE WM YJacTHWKaM 0OpasOBaTe/NLHOro Ipolecca yuiepba B
CBS3M C HCTOMHEHUEM (HEUCITOTHEHHEM) CBOUX JO/IKHOCTHBIX obs3aHHOCTENH 3aMECTHTEIIb
PYKOBOJIHTEIIS [0 XO35HCTBEHHOH paGoTe HeceT MaTepHaIbHyO OTBETCTBEHHOCTD B ITOPSAKE
W B npejesiax, yCTaHOBJIEHHBIX TPY/10BbIM 1 (W) rPak/IAHCKMM 3aKOHOAaTe/IbCTBAMH.



6.BBAMMOOTHOIUEHUWS

1 CBSI3U 110 TOJKHOCTH
6.1. Bzaumopeitcrsyer:
- C 3aBeJIYIOLIUM HHTEpHATA;
C 3aBEAYIOUIMM X035 HCTBOM HHTEpHATA,
C 3aMeCTUTEIIMU PYKOBOAMTEIS;
¢ j1abopaHTOM (MY3bIKAJIbHBIX HHCTPYMEHTOB);
C 3aBE/YIOUIUMH OTACICHUI;
C IJIaBHBIM OyXrajaTtepoM;
C ceKpeTapeM-Ae0NPOU3BOAUTEIIEM;
- ¢ 3aBeAyIOLIEH CKJ1aJ0M HHCTPYMEHTOB;
- C HHCIIEKTOPOM OT/IeJ1a KaJpOoB;
- ¢ bubnnorexkapeM;
- ¢ mikerepom JIBC u criertnanuctom o 110;
6.2. Cucrematuyecku obOmeHuBaeTcs MHPOpMalMEH € 3aMECTHUTEISIMH PYKOBOIUTENA I10
y4yeOHOM U BOCIUTAaTENbLHOM padoTax.
6.3 PaGoTaeT B peskMMe HOPMHUPOBAHHOI'O JiHsI 110 LIECTHIHEBHOM paboyeit Hezene, ¢ OJIHUM
BBIXO/HBIM JIHEM—BOCKPECEHbBE.
6.4. CaMOCTOATENLHO IUIAHWPYET CBOK padoTy Ha KakK/bld y4eOHbIA roj U Kakaylo
yuyebuyio uetepTh. [L1an paboTsl yTBepiKIaeTes PYKOBOIMTENEM HE MO3/IHee MATH JHEH ¢
Hauasia nJIaHupyeMoro rnepuoa.
6.5. CBOEBPEMEHHO MPEJICTABISIET PYKOBOANTENIO HEoOX0MuMyo HH(YOPMALHOHHYIO H
OTYETHYIO JOKYMEHTALIMIO.
6.6. TlonydaeT OT pyKOBOAUTEN HHPOPMALIMIO HOPMATHBHO-IIPABOBOIO ¥ OpraHH3allnOHHO-
METOAMYECKOr0  XapakTepa, 3HAKOMUTCS  IOJl  PaciucKy ¢ COOTBETCTBYIOIIMMH
NOKYMEHTaMH.
6.7. Undopmupyer pykoBoauTesst 000 BCeX UPE3BbIMaHHBIX MPOUCIIECTBUAX, CBA3AHHBIX C
YKM3HBIO M 3JI0POBbEM YUALIMXCsl U COTPYIAHHUKOB.
6.8. Cucremarnueckun oOMeHuBaercs uHpopMalMed Mo BONpocaMm, BXOLAMM B €ro
KOMITETEHIIMIO, ¢ PaDOTHHUKaMM, € OpraHu3alMsMU W YUPEKJIEHHAMH [0 BOIPOCaM,
MaTepHATBLHO-TEXHHUECKOro U KoMMyHaubHoro odecrnedenus: COC, moKapHOH OXpaHOM,
MEIHMIMHCKOM U aBapuilHOM CITy;KOaMu.

-
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C TOKHOCTHON MHCTPYKIKMell 03HaKoMIIeH (a):
3aMecTUTelIb PyKOBOIUTEIS 110 XO3AHCTBEHHOH pabote
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C [NOJKHOCTHOM MHCTPYKITHET 03HAKOMIICH (a):
3aMecTHTeIb PYKOBOAUTEs O X03sHCTBEHHOH padoTe
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