'Y «Kommiexe «My3bIKaIbHbIIi KOMIEIK — My3bIKAIbHAS HIKO0/IA — HHTEpHAT LI

OIapeHHBIX JIeTe»

YTBEPKIAIO

Pykosoautens I'Y
«Komnnexc « My3b1KaabHblil KOJLIEOMNHC-
MY3bIKANbHAA WKOA — UHMEPHam

| 9A4 00apeHHbIX 0emei»
r
4 . 7 Ceoapixos C.K.
".._-,}@Zﬁ» W 2018 1.
4

R

OPTAHM3AIIMOHHO-PACIIOPSITUTEILHBIA JOKYMEHT

JOJUXHOCTHAI MHCTPYKIOUSA

Oyxranrepa 1o nMUTaHuio
I'Y «Komruieke My3bIKaJbHbINA KOJIJIE/DK — My3bIKaJlbHAA IIKOJIAa —
MHTEpHAT JJIs OlapEHHBIX JIeTeN»

Masaomap 2018 r.



L.OBIIUE MOJIOXKEHUSA

1.1.Byxrantep o MHTaHAIO OTHOCHTCS K KaTerOpuH CIELUATTHCTOB.

12.B cBoeli jmesTenpHOCTH ~ Oyxramrep — PYKOBOICTBYETCH JeHCTBYIOLIUM
saxoHomaTenbcTBoM PecryOmuku KasaxcraH v NPHHATHIMA B yCTaHOBJIEHHOM IOPAIKE
BHYTPEHHHMH T0KyMeHTamu KoMmriekea, a Takke HacTosmel JJOKHOCTHON HHCTPYKIHEH.

1.3.Byxranrep N0 NUTAHUIO HA3HA4YACTCHd H 0cBOOOXKIAaeTcs OT 3aHUMAeMOH
JIOIKHOCTH IPHKa3oM pyKosouTelsi Kommiexcea.

1.4.Byxranrep 1o MUTAHHIO MOAYHHACTCA HETOCPEICTBEHHO [MIaBHOMY OyXraiTepy,
pykoBoaureno Komruiekca i nojiy4aeT oT HHX obs3aTeNbHbIE I UCIIOHEHUS yKa3aHus 1
pacnopsKEHHS.

1.5.Ha noyKHOCTb GyxranTepa 110 MUTAHHIO IIPUHHMAIOTCS JIMLE, COOTBETCTBYIOIIHE
CIEAYIOIUM YTBEPIKICHHBIM KBaTH(PUKAHOHHBIM TPeOOBaHUM:

- 00pa3oBaHME: BBICIIEE (MHAHCOBO-?KOHOMHYECKOE) HIIA cpeaHee-crenualbHoe
npodeccuoHaIbHOE ¥ CTaXK GyxraaTepcko# paboThl HE MEHEe 5 ner;

- HABBIKM PabOTHI HA KOMIIBIOTEPE (Microsoft Office, [IporpamMma 1C: Byxranrepus,
Excel).

1.6. Byxrasirep 1o NATaHHIO NOJDKEH 3HATD:

-TOJIOKEHMs, WHCTPYKLMH, IOCTaHOBJICHH, pacloOpsyKEHHMs, TPUKa3bl, JPYrHe
PYKOBOJALIME, METOAUYECKHE WU HOPMATHBHBIC Marepraibl (UHAHCOBBIX H KOHTPOJBHO-
PEBHU3HOHHBIX OPraHOB MO BONMPOCAM opraHu3aluy OyXralTepckoro ydera 1 COCTABJICHHS
OTYETHOCTH,

-3aKOHOIATENILCTBO 0 OYXranTepcKOM yHeTe,

-npaBrUIa TIPOBEICHHs IPOBEPOK U JIOKyMEHTAIIbHBIX PEBU3HH;

- IpaBWIa BHYTPEHHErO TPYIOBOTO PacropA/Ka;

- IpaBMJIa W HOPMBI G€30I1aCHOCTH ¥ OXpaHbl TPY/a, TIPOTHBOINOKAPHOH 3aIHThI;

IL.IOJKHOCTHBIE OBS3AHHOCTH
2.1.0cyecTBiIseT IpreM 1 KOHTPOJIb TIepBHYHON JOKYMEHTAIUHU I10 COOTBETCTBYIO-

MM yyacTKaM OyXrajaTepckoro y4era u [IOArOTAB/IMBAET X K CYETHOH 06padoTKe.
2.2 FakeHeBHBIH pacueT (pakTHIECKHX pacXxo/oB IO IUTAHUIO, YIET OCTYILIEHHHA
IPOLYKTOB MK TAHUA.
7 3 PaGoTa ¢ MOCTABLIAKAMY TUTAHHs, CBEPKa I10 B3aUMOpacieTam C HAMH.
2.4He nOMyWEHHUS KPEIUTOPCKOH M MeOHTOPCKOH  3a[0JDKEHHOCTH  IIEPE/
[TOCTABIIMKAMH TPOAYKTOB U TAHUS.
2.5 BeieHie W COCTaBJIeHHME MEMOPHAIBHBIX OPICPOB Ne11,12,13 mo crern. c4ery H
OIOJKETY.
2.6.Yder MOCTYIUICHHMsI POJHMTENBCKOM OIUIaThl 33 [HTaHHE 0 MHTEPHATy IO CIEL.
cuery u Glo/KeTy U 3a 00y4eHHe 110 ©a30BOii IIKOJIC.
2.7.CBepKa ¢ KJaJOBIIMKOM HMHTEpHaTa OCTATKOB MPOIyKTOB NUTAHHA HA CKIane B
KOHIIE KaX/I0ro Mecsana.
2.8.®opMHpOBaHKE CIETOB K OIIATE 11O MUTAHHIO.



2.9. TloAroraBIMBaeT JaHHbIE 10 COOTBETCTBYIOIIMM Y4acTKaM OyXraarepekoro ydera
JUISl COCTABIICHHS] OTUYETHOCTH, CIIEUT 38 COXPAHHOCTBIO OyXTalTepCKUX JTOKYMEHTOB,
opopMIIsSIeT UX B COOTBETCTBHHU € YCTAHOBJICHHBIM TIOPS/IKOM /I IIEPEIauu B apXHB.
2.10.YyactByer B popMHpOBaHMH OI0pKETa Ha COOTBETCTBYIOIIHH IO,
MOJrOTABIIMBAET 3asBKH HA MOTPEOHOCTH 110 NPOAYKTaM IIMTAHMsI, BBIIIOJIHSET 3a1aHus
BBILIECTOSIIIIMX OpraHU3alUH 110 ITUTaHHIO.
2.11. BeInoNHSET OTAEAbHBIE CITYKeOHbIe TOPYUYEHHUsl PYKOBOIUTEISA U TTIABHOTO
Oyxrainrepa.

IILITIPABA
3.1.BHocuth pykoBoAcTBY Komiuiekca npeayioKeHdss 10 COBEPIICHCTBOBAHHIO
X03sICTBEHHO-(PHUHAHCOBON JI€ATEIbHOCTH.
3.2.3HaKOMHUTBCSI ¢ NPUKa3aMUd PYKOBOICTBA OpraHW3alluH,
KacarolUMHUCS ero AesTeJIbHOCTH.
3.3. B npenenax cBoeii KOMIIETEHIIUH MTOANKUCHLIBATL H BABHPOBATEH JIOKYMEHTHI.

IV.OTBETCTBEHHOCTDb

4.1. HecoOmroienne HacTosel J{oJKHOCTHOM HHCTPYKIHH.

4.2. 3a HEUCHOJIHEHHWE WIH HEeHaJyUle)xauee HCIOJHEHHEe CBOHX JIODKHOCTHBIX
06s3aHHOCTEH, NPEIyCMOTPEHHBIX HACTOAIIEH  JOJDKHOCTHOM — MHCTPYKIHEH, - B
Tpe/ienax, onpeie/ieHHbIX JeHCTBYIOUMM TPYI0BBIM 3aKoHOoAaTenbeTBOM PK.

4.3. He obecrieueHHe COXPAaHHOCTH [IOBEPEHHOI0 €My HMYIIECTBa, MPOrpaMMHOIO
obecrnieueHus, TEXHUYECKUX CPEJICTB.

4.4. He obecrieueHHe COXPAHHOCTH NMPpo(ecCHOHaNbHOH HHPOPMALIHH.

4.5. 3a mpuuMHEHHe MaTepranbHoro yuepda Kommiekcy - B npezenax,
OIpe/ieNIeHHbIX JeHCTBYIOIIMM TPY/I0BBIM 3aKoHOAaTebeTBOM PK.

V.B3BAUMOOTHOUIEHMSI
1 CBSI3U 11O JOJIKHOCTH

5.1.Byxrajnrep 1mo NMTaHUIO padOTAeT B PEKMME HOPMUPOBAHHOIO BOCEMHYACOBOTO
paGouero HA,IIpH ISTUIHEBHON HezlesIe, ¢ IByMs BBIXOHBIME — Cy000Ta, BOCKpECEHbBE.

5.2.BzauMoyieiicTByeT B Ipolecce CBOEH IeATebHOCTH C IVIABHBIM OyXrajarepom,
MearorudeckuM M aJMHUHHUCTPATHBHBIM  TI€PCOHAJIOM, 3aBEIYIOLICH WHTEPHATOM,
JMETHYECKOH CeCcTpoi, KIaJOBIIMKOM, MEHEIKEPOM [0 TOCYINapCTBCHHBIM 3aKyIIKaM,
pabOTHHKaMM OyXraJTepun, 3aMeCTHTeNIeM PyKOBOJMTEINs IO BOCIUTATENBHOA padoTe
IIKOJIbI-HHTEpHAT.

COI'JTACOBAHO
IIpencenarens

po¢CO3HOI0 KOMH/T"@‘Ta
M.H. Jlanuna (i
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C 710JDKHOCTHO# MHCTPYKIMEH 03HaKOMJIeH(a):
byxranrep 1no nNMTaHUIo /&5

Pdviyy . A -
o' 04 2018r.

C JODKHOCTHOM HHCTPYKIIMEH 03HAKOMIIeH(a):
byxrairep no nNUTaHUIo

"o 2018 1.

C 710/DKHOCTHO# HHCTPYKIMEH 03HaKOMIIeH(a):
byxranrep no nuTaHuIo

i 2018 T.

C 10/DKHOCTHOM MHCTPYKIHEH 03HaKOMJIeH(a):
byxranrep 110 NATaHUIO

o 2018 r.

C 0JDKHOCTHOM MHCTPYKIMEH 03HAKOMJICH(a):
byxranrep 110 NATaHUIO

o 2018 r.

C I0JDKHOCTHOM MHCTPYKIHEH 03HaKoMJIeH(a):
Byxranrep 1o niraHuio

o 2018 .

C I0JDKHOCTHOM MHCTPYKIHEH o3HaKomieH(a):
Byxranrep mo nmuTaHuio

"o 2018 r.
C JI0JDKHOCTHOM MHCTPYKLIMEH 03HaKoMIIeH(a):
byxranrep 110 IMTAHHIO

* 2018 r.

C J0/DKHOCTHOM HHCTPYKIMEH 03HAKOMIIEH(a):
byxranrep 110 nuTaHuo

o 2018 T.



